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ITOCEIIEHMA BUBJIMOTEK MYHULIUTIAJIBHOI'O
KA3EHHOI'O YUYPEXJEHWA KYJIbTYPBI «[ITEHTPAJIbHA S
MEXIIOCEJIEHYECKASI BUBJIMOTEKA»

Bpemennbie IlpaBuna mnocemenns Oubmmorek (nanee - Bpemennsie Ilpapmna)
MYHHIIMIIATBHOTO Ka3€HHOIO yuYpexIeHHs KylbTypel «lleHTpaibHas MexmnocereHueckas
6ubnuoreka» (ganee — MKVYK «[IMB») pa3paboTaHsl B COOTBETCTBHH C IOCTAHOBJIEHHUEM
IIpaBurenscTea Jlenunrpazackoi obaacta ot 12.06.2020 Ne 392 «O BHeceHHH W3MeHeHHi
B nocraHosieHue [Ipasurenscrea JIenuHrpaackoit obmacta ot 11 Mas 2020 roma Ne 277
«0O Mepax MO NPENOTBPAINCHHUIO PACIPOCTPaHEHHS HOBOM KOPOHABHPYCHOW WMH(pEKINH
(COVID-19) ua teppuropuu JIeHMHrpaackoit 061acTi», B COOTBETCTBHH C TPeGOBAHHAMH
PocniorpebHam3opa M pexkoMeHmanusaMu Poccuiickoii OHOIMOTEYHOM accolManmu 1o
OTKPBITHIO OGMOIMOTEK ITOCIIE KapaHTHHA.

Hacroamue Bpemennsie [IpaBuna BCTYnaloT B CHIIY ¢ MOMEHTa HX COIVIACOBAHMS
Yupenurenem u yreepkaeHus npukazom aupekropa MKYK «IIMB», pacmpoctpansioTcs
Ha pabory 6ubmmorex MKYK «IIMB» B pesxume nmpueMa W BBLIAYH JIATEPATYpH ¢ 15
mons 2020 roaa 10 oco6oro pacmopsKeHH.

I. YcranaBiHBawTCs OrpaHHYMTe/IbHBIE MEPhI AJIS PeryJIHPOBAHHS NMOTOKA
gaTaTe/ el 0H0JIHOTEKH

BeopsaTcs Mepsl, cnoco6eTBYOmMHAE 06ecnedeHHI0 CONMANLHON (CAHATAPHOIH)
AMCTAHUHH B OHOIHOTeKe (PACCTOAHME MEXKITY JNIOJBMHM He MeHee 1,5 M), mpoBoaMTCs
nepecTaHoBKa MeOend WiIM ONOKMpOBKA IIOCAOOYHEIX MECT — I obecledeHus
cOOJIIOIEHH COLMAIBHOIO IUCTAHIIMOHHPOBAHMS (3aNpEIaeTcss MCIIOIb30BaHHE MSTKOM
mebenu Ui oNb30Barenei: mydul, 6aHKETKH, CTYJIbA U JUBAHEI C TKAHEBOM 0GHBKOI).

BBoanTcH npeABapuTe/ibHAS 3aNHCh HA PHXO] YATaTelel B Gubaunorexy (B T.
u. qis gered no 14 ner, gereii 1o 10 1eT B NPHUCYTCTBHM POOUTENEH MIH 3aKOHHBIX
npencrapureneit). Hcnonesys — TenedoHHYI0  CBA3b, OWMONMOTEKa  IPUHMMAET
npeaBapUTENbHEIC 3adBKM Ha mocemeHue Ombmmoreku. [Ipu oprammszanme mnocemeHus
OHMOMMOTEKH B 3aBHCHMOCTH OT pa3Mepa ITOMEINEHUS U ero JOCTYIHOCTH (HEO6X0IUMOCTH
NPOXOJUTH Yepe3 Apyrue IOMELIEHMs, TOAb30BaThCA JECTHHUAMM M T. I.) Kakaas
6ubnuoTeka MHAMBHIYAJIBHO OIpPENENSeT MaKCHMAaIbHOE KONHYECTBO JIOAEH, KOTOpHIE
OTHOBPEMEHHO MOTYT 6e3 nepecedeHui I0TOKOB HaX0AUThes B 6ubmmoTeke. [{ns pacuéra
YCTaHaBIMBACTCd HOPMATHUBHBIA CpPOK mpeObiBaHMd uuTaTens B Oubmuoreke. Ilpu
nocemenu abonementa — 10 30 MuMHYT M He Gonee 1 uenoBexa Ha 10 KBaJpaTHBIX
METPOB. :
BBoauTCH CHCTeMa NpeABAPHTEILHOI0 3aKa3a KHHT 10 Tesieony.

Pabora 4WTagpHOro 3aja, 1O BEJAYM JIMTEPATYPHl B CTE€HAaX OWOGIHOTEKH He
Beferca. COTpyJIHMKaMM YMTAIBHOrO 3aja OCYIIECTBIAETCA pabora mo obecrneueHuro
KHHTOHOIIECTBA, TENEPOHHOMY M 3IEKTPOHHOMY MPEAOCTABIEHHIO HH(MOPMALMOHHEIX




B ciydyae HecBoeBpeMeHHOTO BO3BpaTa W3[aHWN B MEPUOJ eMCTBUST BpeMeHHBIX
[lpaBun coOTpyAHUKOM OWOIMOTEKM aBTOMATHUEeCKW TMPO//IEBAIOTCSI CPOKHM BO3Bpara
u3aHnii B 610/IMOTEKY CPOKOM Ha 14 fHeH, mpeiBapyUTe/IbHO YBeJOMHUB T10J/Ib30BaTeIs 10
TesieoHy, 6e3 Ha/o)KeHUst INTPaOB U B3bICKAHUI Ha TIO/Tb30BaTeJIsl.

OTMeHsieTCs IPOBeieHHe JTI0BIX MaCCOBBIX MepONPHUATHI (BCTpeY, BLICTABOK U
T.I1.) C TIOCETUTEJISIMU [I0 0COO0T0 PAaCTIOPSKEHMUSI.

MuHuMH3UpyeTcsl  TUIOL[aib  OWOMMOTeKW  AOCTyMHas i TIOCeTHTesiei
(mepectaHoBka Mebemu WM OJIOKMPOBKA TMOCAZIOUHBIX MeECT - i obecrieueHus
CoOUTIO/IeHUsT COL[MA/IBHOTO TUCTAHLIMPOBAHUS).

[lpy HEBO3MOXXHOCTH OpraHM3al[MM TIOCTOSIHHOTO TIPOBeZIeHUs CaHOOpabOTKU
3aKPBIBAIOTCS TYasIeThl /ISl [IOCETUTeIeH.

[TnaHoBble 3aHATHA B 11O/l TIpOBOASATCS TIPH HAMOMHSAEMOCTU TPyI He Oomee 5
Yye/loOBeK U TP YCJIOBUM BO3MOXXHOCTM PAaCCTaHOBKM Meber B TIOMEIeHWH  [IJist
TIPOBe/IeHUSI 3aHSATHI C COO/TFO/IEHUST COLIMAIbHOTO AUCTAHLIMPOBaHMSI.

Bbijaua  JJOKyMEHTOB  OCyLIeCTBJISIETCSI B clegylomux  (¢opmarax
0ub/1HOTeuHOro 00C/Ty)KMBAaHUSA:

— aboHeMeHT, Mpe/lyCMaTpUBaeT Bbljauy JOKYMEHTOB /I/isi UCIIO/Ib30BaHUsI BHe CTeH
OubnoTeku - i MOMb30BaTeseid, UMeLMX TOCTOSSHHYIO peructpanyio B KupoBckom
paiioHe;

— KHUTOHOIIIECTBO, /IOCTaBKa 3aKa3aHHBIX JOKYMEHTOB [Jisi WCTIONb30BaHUsS BHE
creH bubmoTeku - [yt 0COOBIX TPYIII TI0/b30BaTesiel (BeTepaHbl BOWHBI, BeTepPaHBI
TPyZAQa, Julla cTapiie 65 feT, Ay JWL U JeTed C OrpaHAYeHHbIMM BO3MOKHOCTSIMHU
3/10pPOBbsI) C 00s13aTe/TbHBIM COOJTIO/IEHHEM CAaHUTApHBIX HOpM (0Oe30macHasi oCTaBKa WU
WCIIO/Ib30BaHWe CpeJCTB WHAVWBUAYa/JbHOW 3all[UThl TIPY Tepejjaue W3JaHWiA); uepe3
3/IEKTPOHHBIE MH(MOPMAI[MOHHbIE CeTH HTepHeT (3/1eKTPOHHAs Z0CTaBKa JOKYMEHTOB) -
[I1s1 BCeX KaTeropuu moJib30BaTesien.

I1. Y craHaB/IMBalOTCA Mepbl, 00ecreyrnBaloiye CTPOryl0 THrueHy
npedbIBaHUA B 3/JaHUH

1. Obecrnieuenrie oMereHU 61OMMOTEKH 0OOPyAOBaHNEM U MaTepHalaMu:
v" Obs3aTesibHOEe PACTIO/IOKEHHE /Ie3MH(EKIMOHHBIX CPeJICTB Ha BXOJe U BO BCEX

roMeleHusIX (B OCTaTOYHOM KOJTMYeCTBe).

v MUHUMU3aLMs TIepejaur JOKyMEHTOB U3 PYK B PYKH.

v BhIsIB/IeHHE CAMbIX 3arps3HSIEMBbIX M KOHTAKTHBIX MeCT B OWO/IMOTEKe U HX
TIOCTOSTHHAst CaHUTapHasi 00paboTKa.

v Pa3paboTKa ¥ OCYII|eCTB/eHHEe CIel[MabHOTO0 PpAaCIMCAaHUsI TUTHEHHYeCKOM
ybopku ¥ 00paboTKM TIoMelrieHni OUO/IMOTeKH, TIPOBETPHUBAHUS TIOMeIeH!H, (BaayKHas
yOOpKa 30HbI BbIIauM MOC/Ie KaXKAOT0 ToceTuTeisi). B cyuae HeoOX0gUMOCTH — 3aKphITHE
6ub/MOTeKN B cepeiuHe [THS (CAaHUTApHBINA Yac) Ha Jie3uHGBEKIIUIO.

2. Mepornpusitiss 1o obecrieueHHt0 JIAYHOW 6e301MacHOCTH COTPYAHUKOB U
OCeTUTeJIek:;
v  ObecrieyeHrie  COTPYAHUKOB CPeACTBAMM  3alllUThl M Je3UH(EKUd B

COOTBETCTBUU C TpeboBaHUSAMH PocrioTpebHaza30pa.

v O6s13aTe/IbHOe HOIIIeHHe MaCKH TIOCeTUTE/ISIMU U pabOTHUKaMU GHOIHOTEKH.

v O0si3aTe/IbHOe  WCIIO/Ib30BaHWEe I1€PYaTOK TOCeTUTEeISIMH M PabOTHMKaMM
O6ubIMOTEKH.



II1. Pa6ora c ¢pongom u ero odpaborka

WccnepnoBanus 0 COXpaHSAEMOCTH Ha pas/MUHbIX MOBepxHOCTsX Bupyca COVID-
19 roBopsT, UTO C/iefibl aKTUBHOTO BHpYyCa MCYe3al0T C TMOBEPXHOCTH Oymaru/KapToHa
yepe3 60 yacoB, ruiacTuka - 70 4YacoB, UYTO CTa/Ji0 OCHOBaHWEM [ BBeJEHHUs B
OubmoTeKkax KapaHTMHa B 72 uaca [ [JOKYMEHTOB, TOOBbIBaBLIMX B pyKax
HeOrpaHUYeHHOro Kpyra J/uLl. Mepsl 10 oOpraHusalid KapaHTMHA pasuyarTcs B
3aBUCHUMOCTH OT 00CTOSATETbCTB:

1. KapaHTMH  [JOKyYMeHTOB, TMO/JyuYeHHbIX [i/isi  TOMOJHEHus1  (POHJOB
(komruieKTOBaHUe). Bee n3anHus, mocTymarolye B 6UO/IMOTEKY C 11e/TbI0 KOMITIEKTOBAHHS
(OHAOB, TPOXOJAT PpEXWM KapaHTUHA B 3aKPbIThIX [MOJMITHUIEHOBBIX MaKeTax
JJTATETbHOCTbI0 He MeHee 72 dYacoB. [y wW3maHWi, TOCTYNMMBIIMX B OUOMMOTEKY B
yITaKOBaHHOM BH/Ie (TTOChUIKA, 0aHAepO/b U T. T1.), CPOK KapaHTUHA MOXXET UCUUCIISITHCS C
JlaTbl OTHpPaBKM TMOCBUIKK, 3a()MKCMPOBAHHOM B COIMPOBOJMTE/BHBIX [JOKyMEHTaX.
[MTocTynuBIMe U3[AaHUS CKIaIbIBAIOTCS COTPYAHUKOM OUOMMOTEKH B MlepyaTKax U Macke B
MOJIMSTU/IEHOBBIE TIaKeThbl, T€épPMETUUHO 3arakoBbiBatoTcs. Ha makere mpocTaBiseTcs
TeKylljasg fara U Bpems. Ilo ucTeyeHUM CpoKa KapaHTWHA W3[aHusl IIO0CTYIAlOT B
00paboTKy B 00111eM mopsiike.

2. KapaHTMH [OKYMEHTOB, BO3BpAlléHHbIX I10J/ib30BaTeJssMU. KapaHTHUH
pacrmpoCTpaHsieTCss Ha JOKYMeHThI, BO3BpAIl[éHHbIe Ha aDOHEeMEeHT Ioc/ie MCII0/Ib30BaHKs
BHe cTeH Oubmoreky. KHury, Bo3BpalieHHbIe UdTaTesieM, TIPOXO/AT KapaHTHH T10 CXeMe,
13/10)KeHHOM B TIpe/iblAylilleM pa3zesie (TToyueHHbIe /1/is ToTroHeHus1 (hOH/0B).

BHUMAHUWE! [lesundexknuss AOKYMEHTOB @pPH MOMOINM CHeHaJIbHOr0
000py/i0BaHUs WM C NMOMOLIbI0 YB/a)KHeHHs He peKoMeHjyercs. Vicrosb3oBaHue
o0ryueHHs1 OyMa)KHBIX [JOKYMEHTOB KBapLeBbIMH JjiamMnam# (yabTpaduosieroBoe
00/ryueHHe) KaTeropuuecKy 3amnperjaerTcs.

IV. NudopmupoBaHue no/jib3oBarTe/iei

[11s1 Tipe/ioTBpallleHrsI BOSMOXXHbBIX KOH(DJIMKTHBIX CUTYallUuid U HeJJOTIOHUMaHHs CO
CTOPOHBI UATaTes el BBOJASATCS CeAyIOL1e Mephbl:

- O3HakoM/ieHue yuTaTtesns ¢ BpemeHHbIMU [IpaBuiaMu U nosiyuyeHue ero noArnvicu
(mns obcny>xvBaHus gAeted Mo 14 jeT — 03HAKOMJIEHHE POJUTENIeN WM 3aKOHHBIX
Tipe/iCTaBUTe el C JOKyMEHTOM U TI0J/TyueHre X MOATUCH).

- Kpatkue BpemeHHble TmpaBuia pabOTbl OMOJMOTEKH BO BpeMs BbIXOJa U3
KapaHTHMHa (C ONMCcaHWeM BBOAWMBIX OrpaHWUYEHMM) paclo/iaraloTcs Ha BXOZe B
6ubsMoTeKy U pa3MelatoTcs B ceTu VIHTepHeT.

- Wcnonib3oBaHWe aHKeT U UHBIX CITOCOOOB M3yueHUsi 001[eCTBEHHOTO MHEHUS [I/ist
orpefiesieHys HarboJiee BOCTPeOOBAHHBIX CEPBUCOB OHMO/IMOTEKN B paMKax CIOXKUBILIEHCS
Mozlemi paboTel. OMpoCkl MOTYT TIPOBOAUTHCS B TOM UHC/Ie Ha OQGHUIMATBHBIX
9JIEKTPOHHBIX pecypcax (obulManbHBIA CalT, CTpaHWIBI OMOJUOTEKH B COL[MATBHBIX
CeTsix).



